
Frequently Asked Questions for Attendance Office

ATTENDANCE OFFICE
Absences and Sick Notes

A. My student was marked absent by the teacher/sub, but my student was in
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D. I need an official document for my student, like a VOE, transcript, etc. Where can I
get these documents?

a. Records must be requested online or by email MMireles@dallasisd.org in the
Attendance Office. This process may take from 24hrs to 48hrs to complete.
Please keep this turnaround time in mind w
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b.
● Veronica Leal

9th grade Assistant Principal
Vleal@dallasisd.org

● Rodney Withaker
10th Grade Assistant Principal
Rowhitaker@dallasisd.org

● Isaiah Jay Carter
11th & 12th grade Assistant Principal
iscarter@dallasisd.org

● Ryan Davenport
P-TECH Assistant Principal
rdavenport@dallaasisd.org

COUNSELING OFFICE
A. Who do I contact to change my student’s schedule?

a. School counselors are in charge of student schedules. Please contact the student’s
counselor at (972) 925-1524 to make an appointment.

Contact Ms. Ferguson bascott@dallas.org (972) 925 -1524
B. How many credits do I have?

a. School counselors are in charge of class credits. Please contact the student’s counselor
at (972) 925- 1524 to make an appointment.

C. What is my class rank?
a. School counselors are in charge of class rank. Please contact the Counseling Office at

(972) 925-1524 to make an appointment.

NURSE
COVID-19 Isolation & Quarantine

a. How do I report that my student tested positive for Covid?
i. Report to the school nurse at emgeeslin@dallasisd.org (972) 925-1526

or (972) 925 -1594.
ii. After completing the form, the school nurse will contact you about a
return-to-school date.

b. My student was exposed to Covid. Do they need to stay home from school?
I. Call the nurses office to report a student exposure to Covid to the school nurse.

(972) 925-1526
ii. After completing the form, the school nurse will contact you with a
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